
UBND TH! XA BEN CAT 	COG HOA XA HOI CHU 
PHONIC CIAO DUC VA  DAO TAO 	DO 14p - Ty. do - 

NGH!A VIET NAM 
Flynt' phtic 

S6: Ar5 /PGDDT-GDTrH 	 Ben Cat, ngay2o thong (nom 2020 

V/v htrang don chuyen truing va tiep 
nhan h9c sinh chuyen den 

Kinh 	Hieu truong cac truong tieu h9c va trung he c ca 

Can cir Quye't dinh so 2686/QD-UBND ngay 17/9/2019 
dan (UBND) tinh Binh Duang ve viec cong bo thu tic hanh 
vi chirc nang quart 1Y cua 	Giao dyc vaflao too (GDDT); t 
giai quyet cua UBND cap huyen; UBND cap xa; 

Cans  cu.  COng van s6 891/SGDDT-GDTrHTX, ngay 2 
GDDT ve viec twang dan chuyen truong va tiep nhan h9c sinh 

Thyc hien chu truong cua tinh, thi xa ve cai each thu tyc h 
GDDT hi.r6ng dan viec chuyen truong va tiep nhan hoc sinh d 
tieu h9c va trung h9c ca so, cu the nhu sau: 

A. QUY DINH CHUNG 

Viec chuyen truong N/A tiep nhan hoc sinh duvc thyc hier 
kY 1 cua nom hoc (trong thei gian 01 thong tinh t ir ,sau th6i dies 
1) hoac sau khi ket thus nom h9c 	thai diem ket thiic nom 
truck thai diem tiru truong nom h9c sau). 
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cua Uy ban nhan 
hinh thuOc pham 
lu6c tham quyen 

15/2018 cua SO 
:rung h9c. 

Inh chinh, Phong 
ii v6i cac truong 

khi ke't thik hoc 
-n ket thtk hoc kY 
pc truoc cho den 

HQC sinh dang theo hoc tai cac trixOngTiu h9c va Trung h9c ea s6 cong 
lap, ngodi cong lap ngoai tinh, khi xin chuyen truong den hoc tai thi xa Ben Cat 
chive giai quyet vao cac throng cong lap 	theo dia ban cy trY) trix truong 
THCS Tao ngu6n N45/ Phu.6c. 

B. CHUYEN TRLIONG VA TIEP NHAN HOC SINN 
TIEU HOC 

1. HO SO, THU TUC CHUVPN TRUtiNG 
A. 1. Dot ttry•ng chuyen truirng 

1-19c sinh trong d6 tuoi tieu hoc co nhu cau h9c chu) 
chuyen den truong tieu h9c tai not cu tru hoac truong tieu hoc 
ne:'u truong tiep nliCin thing fi. 

2. Ho so', thit tyc chuyen truirng 

2.1. HO so• chuyen truirng 

- Dan xin h9c chuyen truong cua cha me hoac ngoai d& 

- H9c ba (ban chinh); 

-  Ban sao giay khai sinh; 

en truong, duuc 
ngoai not cu trt:i 

[au hoc sinh; 

 

  

DOI VO1 CAP 



- Bang ket qua hpc tap (dii 	truing hop hpc chuyen truing trong nam 

h9c); 

- Si luong hi sa: 01 bi. 

2.2. Thii tuc chuyen tru'i'ng 

a) Cha me hoac ngueri do dau hoc sinh gdi don xin hoc chuyen truing cho 
nha truing noi chuyen den; 

b) Hieu truing truing noi chuyen den coy kien dong y tiep nhan vao don, 
truing hqp khong dong y phai ghi ro ly do vao don va tra lai don cho cha me 
hoac ngueri der dau hoc sinh; 

c) Cha mg hoac nguii do dau hoc sinh gi:ri don cho nha truing noi chuyen 
di. Hieu truing truing noi chuyen di c6 trach nhiem tra ho so cho h9c sinh 

- Giay ding y cho hoc sinh hoc chuyen truing; 

- Hoc ba (ban chinh); 

- Ban sao giay khai sinh; 

- Bang ket qua hoc tap (dii vii truing hop hoc chuyen trtrong trong nam 

d) Cha mg hoac nguii der dau hoc sinh nip toan bi hi so cho nha truing 
noi chuyen den; 

d) Hieu truing truing noi den tiep nhan va xep hoc sinh vao lop. 

3. Cach thik thkre hien 

Nip ho so trcrc tiep hoac qua btru dien. 

4. ThiYi bun giai quyet 

05 ngay lam viec ke tir ngay nhan du hi so hop le. Trong do: 

- 01 ngay lam viec, Hieu truing truing noi chuyen den coy kien ding Y 
tiep nhan vao don; 

- 03 ngay lam viec, Hieu truing truing noi chuyen di CO trach nhiem tra 
ho so cho hoc sinh; 

- 01 ngdy lam viec, Hieu truing truing noi den tiep nhan va xep hoc sinh 

vao lop. 

5. 1."' phi: Khong 

6. Mau do'n, to,  khai: KhOng 

11. QUY TRINH NQP HO SO VA NI-18N KET QUA 

Nip hi so tai truOng noi xin chuyen di, d . n. 

C. CHUYEN TRUONG VA TIEP NHiNN HOC SINN DOI VO1 CAP 
THCS 

1. HO SO, THU TliJC CHUYEN TRU'ONG 

hoc ). 
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1. DOi tuvng chuyen truirng 

- 1-19c sinh chuyen noi cu. tru theo cha hoac me hoac ngt.r6i giam h6; 

- Hoc sinh có hoan canh dac biet kho khan ye gia dinh hoac có 1)"/ do thkrc 
sir chinh clang de phai chuyen twang. 

2. HO 	thii tyc chuyen truinig 

2.1. FM so' chuyen truirng 

- Don xin chuyen truang do cha hoac me hoac ngirei giam h6 14; 

- Hoc ba (ban chinh); 

- Bang tot nghiep cap h9c due:6 (ban cong chirng); 

- Ban sao giay khai sinh; 

- Giay giai thieu chuyen tru.o.ng  do Hieu tru.ong nha tru6ng nai di cap; 

- Giay gi6i thieu chuyen trirong do Twang phOng Gido dye \fa Dao tao 
nai di cap; 

- Cac giay to h9p le de ducfc, htrong the 	uu tien, khuyen khich trong 
h9c tap, thi tuyen sinh, tot nghiep (neu co); 

- H6 khau ho4c Giay chirng nhan tam tru dai han hoac quyet dinh dieu 
dOng cong tac cua cha hoac me hoac ngu.6i giam h6 tai nai se chuyen den vei 
nhang h9c sinh chuyen noi cu trii den tir tinh, thanh pho khac; 

- Giay xac nhan cua chinh quyen dia phirang noi h9c sinh 	tru vOi 
nhCmg h9c sinh c6 hoar) canh c14 biet kho khan ye gia dinh; 

- S6 luvng h6 so: 01 b6. 

2.2. Thii tyc chuyen truirng 

a) Chuyen di, den trong dia ban tinh Binh Du'ung 

- Cha (me) hoac nguOi giam h9 cua hoc sinh tv lien he xin giay dong 
tiep nh"0 cua twang nai den; 

- Hieuytrang truerng noi di lap giaRgiai thieu chuyen truong trkrc tiep den 
truarng nai den kern theo ho so da &roc kiem tra day du, hop  le; 

- Hieu twang tru6ng noi den kiem tra day du h6 so ya tiep nhan h9c sinh 
khi có giay giai thieu chuyen tru6ng noi di. 

b) Chuyen di ngoai tinh 

- Cha (mg) hoac ngtr6i giam h9 cua h9c sinh to lien he xin giay &rig 
tiep nhan cua truerng noi chuyen den; 

- Hieu tarang noi di lap giay giai thieu chuyen tru.6ng den Phong GDDT 
keo theo h6 so da dirge kiem tra day du, hop le; 

- Phong GDDT kiem tra 116 so neu hop re se cap giay giai thieu ye noi 
den. 
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c) Chuyen den tir ngoai tinh 

- Cha (mg) hoac ngoai ,giam he? 	hoc sinh tir lien he xin giay dOng 
tiep nhan 	truOng noi chuyen den; 

- Phong Giao due va Dao tao tiep nhan va gioi thieu ve trueyng theo noi cu 
trio, kern theo hO so da dugc kiem tra. 

3. Cach thirc thoc hien 

True tiep hoac qua throng buu dien. 

4. Thiri han giii quyet 

Trong thi han 01 ngay lam viec (dOi ved chuyen di, den trong tinh), 03 
ngay (dOi veri truOng hgp chuyen di, den ngoai tinh). 

5. L'c' phi: KhOng 

6. MAti don, to' khai: Khong. 

11. QUY TRiNH NQP HO SO VA NH AN KET QUA 

1. Dili vol truing hop hoc sinh chuyen di, den trong tinh: nOp hO so' tai 
truemg noi xin chuyen den. 

2. DOi veri trying hop hoc sinh chuyen di, den ngoai tinh 

- Ca nhan lap va hoan thien bO he so theo quy dinh. 

- NOp he) so tai bO phan "mot 	tiep nhan va tra ket qua cua UBND thi 
xa Ben Cat (throng 30/4, khu phO 2, phueng M9 Phuerc, thi xa Ben Cat, tinh 
Binh Duang). 

- Nhan phieu tiep nhan hO so (neu WO so hop le). 

- Ca nhan can cir thei gian ghi tren phieu tiep nhan ho so de den bO phan 
"mot cUa" tiep nhan va tra ket qua cua UBND thi xa Ben Cat nhan ket qua (hoac 
nhan qua duerng buu dien neu co yeu cau cung cap dich vg). 

D. TO CHUV THVC HICN 

1. Cac twang tieu hoc va trung hoc co se/ trien khai to chirc thuc hien 
nghiem tuc huOng dan chuyen truerng, khong tkr y cho hgc sinh chuyen truemg 
hoac tiep nhan hgc sinh khong theo chi dao cua PhOng GDDT. 

2. Bao cao danh sach hoc sinh chuyen di, chuyen den cua don vi ve bo 
phan chuyen mon tieu hoc va trung h9c co so. PhOng GDDT sau khi ket th6c moi 
h9c ky cua nam hoc. 

3. l_uu hO so chuyen truOng gem: 

- Noi hoc sinh chuyen di: 

+ So dang bO ghi ro day du thong tin hoc .sinh chuyen 	D4c bit trong 
not dung "1/ do chuyen truong" ghi rO ngay chuyen di, noi chuyen den; 

+ GiAy glad thieu chuyen di cua trueng (ban sao). 

- Noi hoc sinh chuyen den: 
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+ So dang bO ghi ro day du thong tin h9c sinh chuyen der 
not dung "1/ do chuyen truemg" ghi re) ngay chuyen den, nai chu 

+ Ban chinh dan xin chuyen trixemg cua hoc sinh có xac 
dao Phong GDDT (dOi veri chuyen truemg va tie!) nhan h9c sinh 

+ Giay gioi thiOu chuyen den do Phong GDDT cap (d 
chuyen den tir tinh, thanh phO khac). 

. Dac biet trong 
yen di; 

nhan cua Lanh 
ap THCS); 

hoc sinh 

PhOng Gido dyc va Dao tao yeu cau cac don vi nghiem ttac thrc hien 
chuyen twang va tiep nhan h9c sinh theo huOng clan dm cong van nay Ice Ur 
nam hoc 2019-2020./. 

Noi nhOn: 
- N h u tren: 
- 1.anh cl?o Phan GDDT: 
- 	VT. GDTH. GDTrH. 

TRUONG PHONIC 

Nguyen Phd Hai 
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