PHONG GDBT BEN CAT CONG HOA XA HQOI CHU NGHIA VIET NAM

TRUONG THCS MY PHUGC Poc 1p — Tw do — Hanh phiic
S6:437QD-THCSMP My Phuwée, ngay22thdng g ndm 2020
QUYET PINH

V& ban hanh Quy ché quan ly, sir dung, bdo quan co sé vat chat, thiét bj
trwong hoc nam hoc 2020 - 2021

HIEU TRUONG TRUONG THCS MY PHUOC

Cin ctt Ludt s6 15/2017/QH14 Quan ly, st dung tai san cong;

Cin cir Nghj dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh pht quy
dinh chi tiét mét s§ diéu ctia Luét quan ly str dung tai san cong;

Can ctr thong tu 12/2011/TT-BGDDT ngay 28/3/2011 clia B truéng Bo Gido
duc va Pao tao vé viéc ban hanh diéu 1é Truong trung hoc co sé, trudng trung hoc
phd théng va trudng phd thdng c6 nhiéu cdp hoc;

Can cir ké hoach thuc hién nhiém vu ndm hoc 2020-2021 cua truong THCS
M§ Phuéc;
QUYET DINH:

Piéu 1. Ban hanh Quy ché quan ly, str dung, bao quan co s& vét chét, thiét bi
truong hoc ndm hoc 2020-2021.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Hiéu truong, cac phé hiéu trudng, cic to chirc, bd phéan chiu trach

nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Didu 3;

- Céc bg phén lién quan;
- Lau: VT.




PHONG GD&PT BEN CAT CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THCS MY PHUGC Péc 1ap - T do - Hanh phic
86: 138/QC-THCSMP My Phuéc, ngayss thdng § niam 2020

QUY CHE
QUAN LY, SUDUNG, BAO QUAN CO SO VAT CHAT,
THIET Bl TRUONG HQC NAM HOQC 2020 - 2021
(Ban hanh kém theo Quyét dinh s6:44WQD-THCSMP ngay?22 thding 9 ndm 2020 cua
Truong THCS My Phuéc)

Chuwong I: Nhitng quy dinh chung.

Diéu 1: Muc dich ciia viée quén Iy, sit dung, bio quan co s& vat chit thiét bj
ciia trwong.

- Thyc hién ¢6 hiéu qua nhét trong viéc st dung, bao quan co s& vat chét, thiét
bi nha truong.

- Phat huy sirc manh cta ddi ngili can bg - gido vién — nhan vién (CB-GV-NV)
va céc luc lugng x4 hdi gép phdn bao vé t6t nhit co sé vét chit va thiét bi nha
truong.

Piéu 2: Nguyén tic thye hién:

- Pam bao thyc hién dudi sy 1anh dao cia Chi B6 Pang nha truong. Hiéu
trudng diéu hanh moi céng viéc theo ché dd thu trudng, ddng thoi phan dinh 13
trach nhiém timg ca nhan CB-GV-CNV trong viéc thyc hién cong tac bao quan, sir
dung co s vat chét va thiét bi nha trudng.

Diéu 3: Pham vi diéu chinh.

Quy ché nay c6 hiéu lyc dbi véi tap thé CB-GV-NV va hoc sinh trong toin
truong sau khi thong qua hdi déng su pham va dugc didu chinh khi hdi ddng su
pham nhét tri.

Chuong II: Trach nhiém cac thanh vién trong nha trudng.
Piéu 4: Trach nhiém cia hiéu truéng.

- Trach nhiém quan ly toan b céac hoat dong ctia don vi, déc bi€t quan ly vé tai
san cia co quan, chiju trach nhiém phap 1y vé hd so gbe, thi tuc cho timg loai tai
san.

- Quan 1y va didu hanh toan bd tai san cta nha trudng, chiju trach nhiém chung
v& cong tac bo quan tai san, hiéu qua st dung tai san trudng hoc.

- Xay dung céc quy ché, ndi quy bao quan tai sén, quy dinh rd nhiém vu clia
nhén vién bao v&€, nhém nguoi st dung tai san cla trudong.



- Xay dung ké hoach bao quan, kiém tra dinh ky, kiém ké hang quy, 6 thang,
mdt nim hay dét xudt khi can thiét vé cdng tic st dung tai san dé kip thoi chin
chinh nhuge diém thiéu s6t vé cOng tac néy

- Tang cudng cong tic gido duc dbi véi CB-GV-NV va hoc sinh dé c6 y thirc
t6t d6i voi viee st dung va bao quan co s& vat chét va thit bj nha truong.

- Téng cudng cong tac bao vé trudng hoc, quy dinh day da trach nhiém déi véi
CB-GV truc, CB-GV sur dung tai san trudng hoc.

Piéu 5: Trach nhiém cia phé hiéu trwéng:

- Pho hi€u truéng 14 nguoi gitip viée cho hiéu trudng, cung véi hiéu truéng
chiu trach nhiém véi clp trén dbi véi cbng tac quan ly, sir dung tai san cia nha
trudng.

- Thay mit higu truéng diéu hanh ké hoach quan ly, st dung co s vat chit va
thit bi cua nha truong khi hiu trudng Véng mit hodic phan viéc do hiéu trudng
phéan cong,.

Piéu 6: Trach nhi€ém clia nhém ngwoi phu trach tai sin va CB-GV-NV,

- CB-GV-NV ¢6 nhu céu st dung tai san ctia nha trudng phai ¢ ky nhén, giao
tra ding ngudi phu trach duoc thi trudng don vi phan cong. Trong qua trinh st
dung tai san, CB-GV-NV tu bao quéan cing véi nha trudng dé duy tri hiéu qua st
dung tai san duoc lau dai.

- Khi ¢6 hién twgng hu héng tai san trong Iuc sir dung, c4 nhin phai bao cho
nguoi phu trach dé tham muu stra chita, tuyét dbi khong dugc tu dong loai bo hoic
thué nguoi khac sira chira khi khéng c6 v kién cia thi truéng don vi.

- Tai san cia nha truong 14 tai san cia nha nude phyc vu cho cong tac gido
dyc, vi vdy c4 nhin CB-GV-NV khéng dugc ty dong di chuyén tai san ra khoi
truong hoc, khi ¢6 nhu ciu sira chita phai c6 y kién ddng ¥ cta thu truéng don vi.

- Ta1 san chi phuc vu cho cong tac gido dyc do thu truéng don vi quan ly. Khi
6 nhu cau lam viéc ngoa1 gi® phai duge sy chdp thuén cta thi trudng don vi. Tuyét
déi khong duoc cho t chirc hodc cé nhan sir dung vao loi ich riéng,.

- Pbi v01 CB-GV-NV duoc phan cong phy trach tai san khi kiém ké thiy hu
héng ning can thanh 1y tai san thi phai 14p bang d& nghi thanh ly dé thi trudng don
vi 18p thu tuc trinh phong gido duc ddo tao xin thanh ly, tuyét dbi khdng dugc ty y
thanh 1y khi chua c6 y kién cua Hiéu trudng.
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Diéu 7: Doi v6i nhin vién bao vé, phuc vu:

- C6 trach nhiém béo quan toan bd co s& vat chat va thiét bj cha nha trudng
24/24 gi¢. Nhén vién bao vé khong duge tu y hodic cho ngudi khac mang tai san ra
khoi nha truong khi chua cé y kién ciia hiéu trudng. khi mudn st dung tai sén, thiét



bi ciia trudng phai bao céo cho can bd phu trach tai san dé dé xin y kién cua hiéu
trudng.

- Thoi gian ngoai gid hoc tép, phai khoa ctra cin than, sau khi da kiém tra k¥
ngudn dién, st dung va tét dén, quat trong phong.

- Thuc hién tdt ché do tryc dém, ngdy, truc trong cac ngdy 1€, ngdy nghi. bdo
v& t6t an ninh trat tu trong trudng subt 24/24 giod. Ghi nhan nhimg trudng hgp pha
hoai tai san, thiét bi nha trudng. khi phat hién tai san hu héng phai bio cho trudong
c6 ké hoach stra chita. Néu phat hién mét tai san, nhén vién bao vé phai giit nguyén
hién trudng va béo cho hidu trudng, chinh quyén dia phuong dén giai quyét. Khong
dugc ty y thay d6i, x40 tron hién truong khi xay ra mét mat.

- Céc trudng hop 1am thét thoét tai san cia nha trudng, nhan vién bao vé phai
c6 trach nhiém bdi thudng theo gia quy dinh cua tai san.

Chuong III: Trach nhiém va hiéu lwe thi hanh

- Moi thanh vién trong nha trudng c6 trach nhiém thi hanh cac diéu ghi trong
quy ché.

- Hiéu trudng c6 trach nhiém theo ddi viéc thuc hién nghi quyét va béo cao cho
phong gido duc dao tao Bén Cat.

- Quy ché nay c6 hiéu luc sau khi théng qua hdi dong su pham nha trudng,
thong qua Hoi nghi can bd cdng chirc hang nam.

- Viéc stra dbi quy ché phai duogc thong qua Hoi nghi Can bd céng chirc quyét
dinh.

Trén day 1a quy ché quan ly, sir dung, bao quan co s& vat chét, thiét bj truong
hoc ndm hoc 2020 - 2021 cia truong THCS M§ Phudec./.

Noi nhin:

- Phong GD&DT;

- BGH, Poan thé, T chuyén mén;
- Céc b phén lién quan;

-Luu VT.

1IEU TRUONG




PHONG GDPT BEN CAT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS MY PHUGC Poc lip — Tw do — Hanh phiic
S6:444/QD-THCSMP My Phuée, ngay 29-thdng 9 ndm 2020
QUYET PINH

Veé viée thanh 13p ban vi su tién b phu nit nim hoc 2020-2021

HIEU TRUONG TRUONG THCS MY PHUGC

Cén cr thong tu 12/2011/TT-BGDDT ngay 28/3/2011 cua BJ trudong B Gido
duc va Pao tao vé viéc ban hanh diéu 1é Truong trung hoc co s, truong trung hoc
phd théng va trudmg phd thong ¢ nhidu cip hoc;

Can ¢t ké hoach thyc hién nhiém vu nim hoc 2020-2021 cta truong THCS
M§ Phuéc;

Xét yéu clu cong tac, ning lyc chuyén mén va phim chét ca can bd, gido
vién, nhan vién,

QUYET PINH:

Piéu 1. Nay thanh 14p Ban chi dao vi su tién bd phu nir ndm 2020- 2021 cla
tredng trung hoc co s¢ My Phudc gdm cac dng, ba ¢ tén sau:

1) Ba Vian Thi Diém Phuong Phé Higu trudong Trudng ban
2) Ba Nguyén Thi Phuong Phé CT CDCS Phé TB
3) Ong L& Minh Quén Bi thu Chi Poan Uy vién
4) Ong Nguyén Minh Giang TPT Dé6i Uy vién
5) Ba Nguyén Thén Ai T trudmg VP Uy vién
6) Ong Nguyén Xuén Loc Tb truong CM Uy vién
7) Ba Pham Thi Hoang Nhéan Tb truémg CM Uy vién
8) Ba Nguyén Thi Thanh Thay  T6 truéng CM Uy vién
9) Ba Pinh Cidm Tu T truong CM Uy vién

Didu 2. Ban Vi sy tién bd Phu nir coa truong THCS M¥ Phudec chiu trach
nhiém lap ké hoach, t§ chirc thyuc hién quy ché hoat dong ctia Ban vi su tién bo phy
nit cua trudng THCS My Phuée nam hoc 2020-2021.

Piéu 3. Ong (ba) co tén trong Piéu 1 chju trach nhiém thi hanh quyét dinh nay.
Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhén:
- Nhu bidu 3;
- Luu VT.







