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PHONG GDPT BEN CAT ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS MY PHUOC Déc lap — Tw Do — Hanh phiic

$6: %0 /KH-THCSMP My Phude, ngay 05 théng 5 ndm 2023

KE HOACH HOAT PONG THANG 5/2023
NAM HOC 2022- 2023

1) Cong tac chinh tri tw twdng, to chirc:

- Chép hanh t6t chu truong, Nghi quyet cua Dang va chinh sach, phap luét
ctia Nha nuéce; Thue hién t6t “Hai khong” véi 4 n6i dung do Bo Gido duc phat dong;
Tiép tuc x4y dymg né nép, ky cuong, tinh thuong, trach nhiém trong don vi.

- Thyc thién tuyén truyén va dAu tranh moi théng tin, quan diém sai trai, léch
lac 1am &nh hudng dén Pang va Nha nuoc

- Thyc hién 6n tap va kiém tra cudi hoc ky 2 that an toan, nghiém tic; Tang
cuong cong tuyén truyen chu diém thang 5;

2) Cong tic chuyén mén:

- Té chirc kiém tra hoc ky 2 cho céac khéi 16p 6, 7, 8 nghiém tic ding quy ché,
1én danh sich phong thi, in sao dé, phan cdng giam th1 glam sat.

- Hoan thanh viéc ra soat kiém tra d6i chiéu sd diém 16n, hoc ba dung thoi
gian qui dinh; thye hlen ké hoach kiém tra chéo hd so khéi 6, 7, 8.

- Té chuc in phiéu diém dé GVBM d6i chiéu, hoc sinh va Gv nhan xét dé luu
vao hd so; t6 chirc TTDL cép nhat, in sb goi tén va ghi diém chinh xac va vao hoc
ba.

- Hoan chinh chuong trinh gidng day theo ding ké hoach gido duc da duyet}_,;f-"i
vanop lai hd so chuyén mén td, c4 nhan dé hwu trix. 13/
- T4 chirc xét TN THCS cho hoc sinh 16p 9 va cho hoc sinh dang ky on tap-|
tuyén sinh 16p 10; Sip xép lai thdi khoa bidu, tb chirc 6n luyén thi tuyén sinh 1op' B

10 THPT cho hoc sinh 16p 9.

- Phan cong CBGV tham gia t§ tu van tuyen sinh 1ép 6 den cic truong tiéu
hoc trong thi x&; TS chirc t1ep nhén hd so tuyen sinh 16p 6 tao ngudn nam hoc 2023
-2024, chuén bj co s vat chat cho ky thi tuyen sinh,

- T4 chirc kiém tra tuyen chon déi tuyen hoc sinh giéi ndm hoc 2023 - 2024
va xay dyng ké hoach 6n luyén hoc sinh gi0i trong he.

- Thuc hién téng hop cac hd so sd sach cia CM, tb CM va gi4o vién phé
duyét dwa vao luu trir.
"~ 3) Cong tac quan ly:

- Quy dlnh thoi gian hoan thanh ho SO so sach cac lop 4 ndm.

- Ra quyét dinh thanh lap to tw van tuyén sinh 16p 6 va td chirc dén cac truong
tiéu hoc trong thi xa dé tu vin tuyen sinh cho nam hoc 2023 -2024.

- Chi dao cac bd phan cac td chirc nha trudng tong hop ra soat lai cac chi tiéu,
ndi dung ké hoach nim hoc dwra vao danh gia tdng két cudi ndm.

- T6 chirc kiém tra hoc ky 2 that nghiém tlic ca vé cong tac coi va chdm kidm
tra, chAm dlem va tra bai cho hoc sinh.

- Céc tb hop xét thi dua cudi nam (theo ti 1§ phan trim qui dinh) sau do Hoi
ddng thi dua trudmg hop xét thi dua.
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- T8 chirc thi tuyén chon dbi tuyén hoc sinh gidi dé bdi dudng trong heé
ndm 2023 - 2024(kém theo ké hoach), ra quyét dinh phén cong gido vién phu trach
bdi dudng hoc sinh g101 cho ndm hoc 2023 - 2024.

- Trao dbi v&i Ban dai dién dé to chirc 6n tap thi tuyen l6p 10 THPT.

- T4 chirc nhan hé so thi tuyen cac 16p 6 tao ngudn nam hoc 2023 - 2024,
chuén bi co sO vat chét cho Hoi ddng thi. Thanh 14p tb thu nhén hd so tuyén sinh
16p 6 Tao nguon

- Lén ké hoach lao dong cho cac 16p v€ sinh sin trudmg va trude cdng trudng,
nhd c6 bon cay, chuén bi cho 18 tong két nam hoc

- Théng k& bao cao, tng két nam hoc; T4 chirc hop PHHS cubi nim hoc.

- Dénh gi4 c4n bo, vién chirc cudi nam hoc, danh gia chuin nghé nghiép gi4o
vién (Danh cho gido vién day 16p) va danh gid chuin hiéu trudémg, phé hiéu trudng
theo thong tu 14 va Thong tu 20.

- Chi dao nhén vién ké toan 1ap du toan kinh phi sira chita, mua sim cho ndm
hoc 2023 - 2024, quyet toan lwong phu cép kip thoi va cong khai tai chinh.

- Xéy dung ké hoach va du toan kinh phi cng tac 6n thi tuyén sinh 16p 10.

- T4 chirc vé sinh, sat khuin trudng 16p dé phong dich m6t cach an toan, dam
bao qui dinh cho cac ky thi.

4) Cong tac chi nhiém:

- Gido vién chu nhiém 1én k& hoach cho hoc sinh nhd ¢d don dep vé sinh cac
bdn cy va trude cdng truong.

- Nhic nhé hoc sinh dong day du va dirt diém tién ban tra cho nha truong.

- Chuén bj hop PHHS cubi nam thong bao két qua hoc tap va tu van cho phu
huynh hoc sinh 6n tap trong he, t6 chirc cho cac em nghi hé vui tuoi, lanh manh dé
tao khong khi phén khéi cho nidm hoc m&i; hop CMHS cac 16p 9 d4u thang 5 va céc
16p con lai vao thoi gian cudi thang 5.

- Klem tra chéo hd so hoc ba cac khdi 6, 7, 8; TS chirc thi tuyén chon hoc
sinh gidi cudi thang o Ph01 hop vdi gido vién bQ moén phén hoéa hoc sinh 16p theo
phéan ban, chi trong sip xép lai hoc sinh 16p 8 1én 16p 9; td chirc khai mac hé cho
hoc sinh.

- T6 chirc téng két hoat dong chi nhiém 16p trong ndm va xét khen thudng
hoc sinh cudi ném,

- Nhéc nhé hoc sinh rira tay thudng xuyen va deo khiu trang khi dén truong,
vitt rac va khiu trang khong st dung dung noi qui dinh. Gido duc y thirc giit gin vé
sinh ¢4 nh4n va vé sinh mdi trudng xung quanh.

5) Cong tac van phong:

- Vin thu: Chuan bi hd so hoc ba d& gido vién 1én diém; Ra soat va hoan
chinh céc loai hd so sb sach vin phong; cép nhat van ban kip théi cia nganh; tong
hop théng ké hoc sinh dang ky truong tuyén sinh 16p 10 THPT va hé so tuyén sinh
16p 6 tao nguon nam hoc 2023 - 2024.

- Ké toan — Thu qu§: Piéu chinh céc loai s6 quy theo ding qui dinh, ké toan
cong khai tai chinh thang cdc khoan thu chi trong va ngoai khoan; tich cuc tham
muu v6i Higu truéng vé cdng tac quan 1y tai chinh, 14p du toan chinh xéc cho kinh
phi hoat dong thuong theo ngudn tw chii; D todn thu chi kinh phi 6n luyén thi
tuyén sinh 1ép 10 THPT.
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- TTDL: Quén trj va ding bai website cia cac bd phan va td chuyén mén;
Luu trit hinh hoat dong vao Google drive; Lén diém hoc ky II; B4o cao théng ke
diém va phat hanh bang diém “hoc ky II; 14p danh sach cong nhén t6t nghiép nam
hoc 2022 - 2023; Céng tac tuyen sinh 16p 6 tao nguon nam hoc 2023 - 2024.

- Béo vé: Thyc hién nghiém tic nhiém vu duge phan cdng, bio dam gidr gidc
truc, quan ly hoc sinh chit ché ra vao trudng.

- Nhén vién phuc vu: Tang cuong don dep vé sinh sach s& sin truong va lau sat
khudn cic phong hoc, phong chirc ning, phong ngi, nha vé sinh va lan can ciu
thang, hanh lang 10'p hoc.

- Thr vién: Sap xep kho sach gon gang va td chirc cho hoc sinh ting sach cudi
ndm, cap nhat phan mém thu vién; 1én ke hoach hoat dong trong hé.

- Thiét bi: T chirc vé sinh, sap xep kho thiét bi gon gang va nim tinh hinh sit
dung céc thiét bj day day hoc cia gido vién.

6) Cong tac ban tru:

Quan sinh t6 chirc hoc sinh 6n dinh né nep trong phong an va phong ngu
nhic nhor hoc smh thuong xuyen rra tay, deo khiu trang va vé sinh rang miéng
trude khi ngu; xep chin, chiéu, go1 ngay ngan va v¢ sinh ca nhan trude khi 1én 16p
budi chiu; nhic nhé hoc sinh chdp hanh gio g1ac anngd.

- Dam bao an toan vé sinh thyrc phim, chét luong bita an cia hoc sinh phai
durgc kiém tra va theo dai thudng xuyen hang ngay; Chu trong cong tac kiém tra
thyc pham d4u vao hang ngdy va luu phim dly du, phai c6 bién ban diy du chit ky
theo quy dinh.

7) Cong tic Chit thip d6 va y té hoc dwong:

- Chit Thap d6: Béo céo hang thang kip thoi; thudng xuyén cham soéc virdm
thudc nam; chufn bi hd so kiém tra cudi nam.

- V& Y té hoc ducmg chuén bj diy du céc trang thiét bi y t& va nudc 4 ||
khuén phyc vy cho HS; t6 chirc theo di va ném tinh hinh sirc khoe hoc sinh khi dén /-
trudng hang ngay co bao cao kip thoi; Thuong xuyén truc so cap ciru ban du; Ra_.?
so4t va lén ké hoach bd sung xa phong rira tay, cdn sat khuan, may do nhiét do dé
kip thoi ing pho trong trwdng hop dich Covid-19 co chiéu huéng ting tré lai; Két
hop véi Do6i nhic nhé cac em hoc sinh chit v di lai cAn thén, tranh tron truot, té ngé
¢ nhitng noi c6 rong réu bam khi mua mwa dang dén nhim phong tranh, giam thiéu
t6i da trwong hop cic em bj tai nan throng tich.

8) Cong tac Cong Doan:

- Két hop BGH vén dong GV-CNV thuc hién tot nhiém vy; Van dong CDV
thh cwe 6n tip cho hoc sinh hoc ki 2 va thuc hién t6t cdng tac coi, chdm kiém tra
cudi hoc ky 2.

- Tham gia gidi bong d4 mi ni do LPLD thj xa to chirc (nam cong doan vién).

- Hop BCH xét va binh bau danh higu thi dua cudi nim cia cong doan.

- Tng hop bao c4o cubi nim va thanh tich cong doan dé nghi céc cip cong
doan khen thudng vé cho Lién doan lao dong.

- Phéi hop v0i chinh quyén t chirc cho CPV tham quan du lich nghi dudng.

- Thyec hién tt cac hoat dong cong doan: thim héi, hiéu hi, ma chay kip thoi;
HSb trg cong doan vién cua don vi c6 hoan canh khé khin theo cOng vdn cda Lién
doan Lao dong
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9) Cong tac Poan Thanh nién:

- Hop chi doan dinh ki trién khai ndi dung tai liéu sinh hoat chi doan théng
05/2023, déng doan phi day du.

- Smh hoat truyén théng ky niém 133 nidm ngdy sinh Chu tich H§ Chi Minh
(19/5/1890 — 19/5/2023);, Ky niém 82 nam Ngay thanh ldp DG6i Thiéu nién tién
phong H6 Chi Minh (15/5/1941 - 15/5/2023)

- Van d6ng doan vién thyre hién cong tac 001 chAm kiém tra HKII nghiém tic;
Phéi hop voi nha trudmg, cong doan, t8 chirc L& tdng két nam hoc 2022-2023.

- T4 chirc 18 két nap doan cho HS khéi 9 (dot 2) dy kién ngay 19/5.

- Phéi hop voi doan phuong t6 chirc céc bai hoc 1y luén chinh trj cho doan
vién; Thyuc hién cac phan cong trong cong tac doan do doan cép trén triéu tap.

10) Cong tac Doi Thiéu nlen

- T8 chuc tuyén truyén céng tac phong chéng dich bénh Covid-19 v an toan
trrong hoc.

- Thyc hién kiém tra né nep va vé sinh trong, ngoai 16p hoc sau dot kiém tra
cudi ky 2; chim séc va tong két hoat dong Khu vuon thye nghiém.

- Ra soat cac loai hd so so sach cua lién ddi; Téng két cac hoat dong cia do
lién di t6 chic, khen thudng cudi nam hoc.

- T chirc tuyén truyen ky niém 132 ndm ngay sinh Bac H va ki niém 81 nam
ngay thanh 14p P3i TN tién phong.

- Tap luyén vin nghe chuén bi tdng két nam hoc; Xay dung ké hoach sinh hoat
hé cho hoc sinh va chuén bj chiwong trinh khai mac heé,

- Két hop cung doan vién thanh nién trudong tham gia cham séc, gitp 4 tang
qua nhitng gia dinh thuong binh liét si, gia dinh c6 cong véi cach mang.

Trén day 1a ké hoach hoat dong trong tdm thang 5/2023 cua truong THCS My
Phudc. Trong qua trinh hoat dong Ban glam hiéu s& b6 sung khi ¢6 hudéng dan, chi
dao cua nganh, cip trén. D& nghi toan thé CB-GV-CNV thuc hién nghiém tic.

Noi nhin: oo BNEU TRUONG

- BGH, cac t& CM, Poin thé;
- Luu: VT.

+/Phapf Vin Sang



