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ONG HOA XA HQI CHU NGHIA VIET NAM 
D'cic 14p — Tty do — 14n h ph tic 

BA Cat, ngay  04  tiding 44 nam 2019 

Kinh giri: Cac co se( gido dye trixc thuc 

Can dr COng van s6 2293/SGDDT-KHTC ngay 29/10/2019 cila Sa Giao duc va 
Dao too v6 viec trien khai thirc hien nhiem vu cong tac thi6t bi day h9c, 

Nham khai thac, bao quan va sir dung hieu qua cac thi6t bi phkic vu giang day 
cua cac co sa gido dyc, Lanh dao cac phong GDDT yeu cAu Hieu truOng cac co sa 
gido dyc tryc thuc thkrc hien mot so nhiem vu trong tam ve cong tac thi6t bi day h9c 
nhu sau: 

1/. Nhiem vu: 
- Quail triet va nang cao nhan thirc cua toan the can b6 quan 17, can b6 thi6t bi, 

gido vien doi vai cong tac bao quan, khai thac va sir dung , thiet bi day h9c phyc vu 
hieu qua cho boat Ong giang cua cac cap h9c Mam non- Mau gido, Tieu h9c, Trung 
h9c co sa tir dau nam h9c va trong suck qua trinh giang day; chi dao to twang ,b6 mon 
lap ke hoach sir dung thiet bi day h9c 	cac tiet thi nghiem thuc hanh, tiet c6 sir 
dung TBDH theo nam h9c, h9c ky, hang thong, hang tuan theo phan ph6i chuang trinh 
cua tirng mon h9c. 

2/. N6i dung: 
- Can b6 quanb'T thi6t bi, gido vien phy trach phong h9c b6 mon guar' ly, th6ng 

Ice &ITN k6 hoach cac tiet thi nghiem thkrc hanh, tiet sir dung TBDH 	tirng to b6 
mon; can b6 thiet bi c6 ke hoach to chirc quan 1)'f, six dung TBDH va ghi chep, cap 
nhat day du thong tin cac loai ho so quaff 1y TBDH. Can cir vao ke hoach sir dung 
TBDH cua to b6 mon, gido vien dang ky sir dung TBDH theo cac tiet thi nghiem thkrc 
hanh, tiet c6 sir dung, TBDH ten lop theo tuan, thong vai can b6 thiet bi nham thuc 
hien hieu qua cao nhat a cac tiet day c6 sir dung TBDH, thi nghiem thkrc hanh. 

- Hieu twang cac twang thlreing xuyen don d6c, ki6m tra dinh kS,  hoac cl6t xuat 
cong tac sir dung TBDH cfla gido vien va h9c sinh. Hang thong can 13'6, gido vier' quan 
ly TBDH., phai c6 thong ke, danh gia 	bao cao lanh dao truerng mirc do ti % (s6 
lieu cu the) viec sir dung TBDH cua moi gido vien 136 mon so voi ke hoach dang ky tir 
dau nam h9c; kip thoi chinh don ngay viec sir dung TBDH cua gido vien khong du so 
tiet qui dinh hoac mang tinh chieu le. 

- Phan cong theo dOi cap nhat so tai san, bao tri, bao &rang, ve sinh tat ca 
TBDH phyc vu nam hoc. Dac biet la cofig tac bao tri, bao duong, ve sinh phong may 
tinh, phong ngoai ngCr, thiet bi dien tir, thiet bi thi nghiem thuc hanh...; tang cutrig 
cong tac sira chira nho cac thiet bi dien tir, thi6t bi thkrc hanh dam bao du thiet bi thuc 
hanh cho hoc sinh. Rieng cong tac bao tri, bao dutng, ve sinh phong may tinh thuc 



hanh, phong ngoai nga, bang Wong tac thong minh, thi8t bi din tir cira dan vi truemg 
hoc phai thpc hiL thugng xuyen. 

- Quan ly TBDH a phong thi nghi"8m, phong hoc b6 mon, kho thi8t bi dam bao: 
Tinh he thong, tinh khoa,  hoc, theo phan mon, theo kh6i 16p, theo ,b6 dung cu thi 
nghi8m . . c6 nhan ghi de de quan sat, tim kiem (theo cong van so 1795/SGDDT-
GDTrHTX ngay 05/11/2013). 

- KhuyL khich gido vien tp lam d6 dung day h9c, &mg gop vao kho thiet bi 
dung chung de tang hiL qua sir dung, phuc vu tot cong tac giang day. 

- Chi dao can 136, gido vien quan ly TBDH hoan chinh he' th6ng hO sa so sach 
guar' 1)"/ TBDH, cap nhat thiremg xuyen cac ,thong tin v8 TBDH nhu: mugn, tra, be, 
sung, hu hong,... (thong nhat theo cac mau so,thiet bi gido duc, so mugn thiet bi gido 
duc, so theo dOi sir dung thiet bi gido duc, phieu bao sir dung thiet bi cila B6 Gido duc 
va Dao tao). 

- Ra soat bei sung trang thiet bi toi thieu phuc vu giang day hang nam, tang hoc 
l(Sf b6 sung so hod,  chAt du sir dung cho phong thi nghi8m, phong b6 mon (dan vi to 
trang bi theo nhu cau Mut te). 

- Xay Ong ke hoach kie'm tra cong tac thiet bi day h9c theo tong thang; don 
doc, chinh d6n, u6n nan kip theyi cac hiL tugngl8ch lac, sir dung, TBDH khong du tiet 
theo qui dinh, hinh 	chieu 18 cua,gido vien nham thpc hiL tot cong tac nay. Rieng 
trugng mam ,non, mAir gido tuye't dOi dam bao an toan cho tre trong hot d6ng vui 
chai, cac thiet bi do chai ngoai treyi phai dugc bao tri, bao dirOng, san phet...dam bao 
an toan khi tre sir dung va Van dgng. 

- Bao dam viec sir dung hiL qua cac thiet bi da dugc trang bi, tuy8t d6i khOng 
de tinh trang co thi& bi nhung khong sir dung khi len lop. Bao dam an toan tuye't doi 
trong cac tiet thi nghi8m dux hanh, gido vien, can b6 phong thi nghi8m php trach loon 
c6 mat de quail li va huang dan hoc sinh thpc hi8n thpc hanh thi nghi8m dung qui 
trinh va qui dinh cira phong thi nghi8m, ph6ng thpc hanh. Cong tac khai tilde sir dung 
TBDH la mot tieu chi xet thi dua cuoi nam hoc cua can b6, gido via. 

- Tang cuang thuang xuyen sir dung thie't bi hi8n dai, bang Wong tac thOng 
minh va ha tang cong ngh8 thong tin a dugc trang cap c6 hiL qua nham tang bugc 
phat huy tot cong tac doi moi phumg phap day hoc. 

- Hang nam can dr vao nhu cau thpc to va ke hoach sir dung a xuAt cac trang 
thiet bi phir hop phuc vu cong tac giang day - hoc tap va lap dp toan kinh phi sira chira, 
bao tri thiet bi theo quy dinh. 

(dinh kern cac bi8u mL, fro so quail 1)",  thiet bi gido duc. Ngoai ra toy theo tang 
cap hoc cac dan vi co the xay dung them cac h6 sa khac de tin theo doi, quan li) 

Trong qua trinh thpc hiL c6 kilo khan viremg mac de nghi phan anh ve d6ng chi 
Tien, email: quoctien0803@gmail.com  de bao lanh dao Phemg Gido duc de c6 huang 
chi dao./.`l/  

No'i nhi)n: 
- Nhir tree; 
- Ltru: VT. 
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So .................. 	 PHIEU BAO se DVNG THIET BI 

TuAn 	  

H9 va ten gido vien 	 Day mon• 	Lop• 

TT 
Ten TB can sir 

dung 
Ten bai 

day 
So 

luvng 
Ngay 
mtrgn 

Ngay tra Ghi chti 

Ghi chti: 

Can bO theo dOi gift lai phi6u 	Ngay 	thang 	nam 
nay de chuan bi theo not dung, 	Ngu•o•i bao sii dung 
yeu cau cita gido vien. Sau do 	(Icy ghi rO h9 va ten) 
ghi vao so theo dOi sir• dung va 
so cho mugn 
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